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Fundamentals and Functions

1

MODULE

Basics

Formulas
&
Functions

;Understandlng Workbook, Worksheet, Menu, and Ribbon

Select Range, Copy, Paste, and Move data

:Formatting Cells, Range, and Worksheet

Insert and Delete Worksheets

éDATE, DATEVALUE, DAYS, DAYS360, MINURT,HOUR, MONTH, NETWORKDAYS, NOW, TIMEVALUE,
ETODAY, WEEKDAY, TIME, YEAR

AGGREGATE CEILING, COMBINE, EVEN, EXP, FACT, FLOOR, INT, MOD, ODD, POWER, PRODUCT, RAND,
gRANDBETWEEN, ROUND, ROUNDUP, ROUNDDOWN, SQRT, SUBTOTAL, SUM, SUMIF, SUMIFS,
§SUMPRODUCT, TRUNC

AVERAGE AVERAGEA, AVERAGEIF, AVERAGEIFS, CORREL, COUNT, COUNTA, COUNTIF, COUNTBLANK,
;COUNTIFS, FREQUENCY, LARGE, MAX, MAXA, MAXIFS, MEDIAN, MIN, MINA, MINIFS, MODE,
EPERCENTILE, QUARTILE, RANK, STDEV

CLEAN CONCAT, EXACT, FIND, LEFT, RIGHT, LEN, LOWER, UPPER, MID, PROPER, REPLACE, REPEAT,
RIGHT SEARCH, SUBSTITUTE, TEXT, TRIM
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Handlmg Data & V|suaI|zat|on

2

MODULE
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Analyzing Data

Category Key Topics
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Introductlon to Macros, Other Features & Functlonalltles

Other Features & Functionalities:Name Manager
1 Caleulation OPYIONS |

Protect Sheet

Protect Workbook

2 ...............................................................................................................................................................................................................................................

Formulabar, Gridlines, Headings

o RecordMacro
View Macro '
e ASSIgN ShOTtCUt Keys
S SO UL Ky S
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